General Council of the University of Edinburgh
Role of Conveners of Standing Committees

Conveners of Standing Committees support the Convener and Vice Convener of the Business Committee in working with the Secretary of the General Council to ensure that the Business Committee fulfils the responsibilities delegated to it by the General Council. 
This will include, but not be confined to, one meeting per year to agree the workplan for the various committees for the coming academic year and participating in the induction event for new members of the Business Committee.

We ask our Conveners of Standing Committees to:
· Agree arrangements for their standing committee in a timely fashion to allow the General Council office to provide the administrative support required  – dates, speakers, whether meetings are open or closed, agenda and papers;
 
· Attend and chair meetings of their standing committee;

· Promptly provide a news report after each committee meeting for the General Council website;

· Check, if necessary  amend,  and approve minutes in a timely fashion; 

· Provide oral reports from their committee to Business Committee meetings;

· Provide written reports of the work of their committee when requested, whether for Billet, Annex to Billet or for the Convener’s report to General Council half-yearly meetings.

[bookmark: _GoBack]Having recently completed a major review and update off the Constitutional Arrangements it is not anticipated that there will be a routine workload for the coming year or two. It was therefore agreed that we also ask the Conveners of the Standing Committees to serve on the Constitutional Standing Committee which will meet  only as required by future relevant developments.
